2015-2016 ANNUAL DOCUMENTS

For the 2015-2016, contract year login to Skyward Employee Access to sign your Employee Handbook
form and update your confidentiality settings.

& https://skywardbis.mansfieldisd.org:444/scripts/wsisa.dll/WService=wsFin/honlfmsg001.w?pMsg=0x00000000001 cc208 %158 hAutoPromptMextPrg=shrhom0l.w

[ //,__ Mansﬁeld Independent SChOOl DiStl'iCt Heather Brubaker  Account Preferences Exit ?
SKYWARD

Online Forms have been found that you are required to complete. The required
online forms are Ilsted below including a description of what the online form is for.
You can e form name to enter the online forms.

15-16 DOCUMENTS
E ATTACHED DOCUMENTS FOR THE 2015-2016 ACADEMIC

l ] YEAR THEY ARE REQUIRED TO BE REVIEWED AND SIGMED AT THE BEGINMING OF
" EVERY YEAR.

Cloge Online Form Screen and Continue to Skyward

Jjavascriptif (chs("bClose")) {closeMe():}

Login to Skyward Employee Access. Click here.

Click the 15-16 Documents hyperlink to begin.

1|Page


https://skywardbis.mansfieldisd.org:444/scripts/wsisa.dll/WService=wsFin/seplog01.w

2015-2016 ANNUAL DOCUMENTS

)

@ Employee Online Forms - 05.15.06.00.05 - Mozilla Firefox

a.dll/W5ervice=wsFin/honlfeditd03.wThMaster=0x00000000001 cc208 &isPopup=true

@ https://skywardbis.mansfieldisd.org:444/scripts/wsis

@i o (?2 2

Employee Online Forms
BRUBAKER, HEATHER M.

1. EMP TEXAS PUBLIC INFORMATION ACT 15-16 DOCUMENTS

PLEASE REVIEW THE TEXAS PUBLIC INFORMATION ACT DOCUMENT THENM CHECK THE BOX AS YOUR .
DIGITA OF COMP I have completed this step.

Click on this link for EMP TEXAS PUBLIC INFORMATION ACT 2015-2016 EMPLOYEE
Z HANDBOOK

3. Complete Online Form

.

Step 1 of 3

Next

I Close and Finish Later

Jjavascriptif (chs{"bMext")) {nextStep();}

Click the Click on this link for EMP TEXAS PUBLIC INFORMATION ACT hyperlink to view and update your
confidentiality flags.

*This form indicates what information can be released to the public in open records requests.
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e
Q EMP TEXAS PUBLIC INFORMATION ACT - 05.15.06.00.05 - Mozilla Firefox

& http
EMP TEXAS PUBLIC INFORMATION ACT

kywardbis.mansfieldisd.org:444/scripts/wsisa.dll/WService=wsFin/qqudfedit050 wlisPopup=true

MName: BRUBAKER, HEATHER M.  Employee Type: ADM OTHERS  Building Code: 743

TO: HEATHER MASON BRUBAKER

FROM: Koren Wentworth, Associate Superintendent

RE: Texas Public Information Act

The Texas Public Information Act requires the Mansfield ISD fo release personnel information. An employee may elect that certain infermeation
not be made public such as:

* Home cddress

* Home telephone number

* Emergency contact information

» leave history

» Infarmation that reveals whether you have family members

An employee may open or close access to the above information. Please check whether you want the information:

CLOSED

open [0

ALL MANSFIELD 15D EMPLOYEES MUST COMPLETE THIS FORM, EVEN IF YOU HAVE COMPLETED OME IN PRIOR YEARS.

MAME: |Heather Brubaker

DATE |08/20/2015

Mansfield 15D » 605 E. Brood Street « Mansfield, Texas 76043

|

Read the form and then indicate your preference of Closed or Open.
Enter your name and date.

Click either the Save or Save and Print button
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@ Employee Online Forms - 05.15.06.00.05 - Mezilla Firefox

@ https://skywardbis.mansfieldisd.org:444/scripts/wsisa.dll/WService=wsFin/honlfedit003.w?hMaster=0x00000000001c 208 &isP opup=true

Employee Online Forms @ a2
BRUBAKER, HEATHER M.

1. EMP TEXAS PUBLIC INFORMATION ACT

PLEASE REVIEW THE TEXAS PUBLIC INFORMATION ACT DOCUMENT THEN CHECK THE BOX AS YOU = ——
DIGITAL SIGNATURE OF COMPLETION. dve completed this step.

Click on this link for EMP TEXAS PUBLIC INFORMATION ACT 2

15-16 DOCUMENTS

2015-2016 EMPLOYEE
HANDBOOK

3. Complete Online Form

.

Step 1 of 3

Next

I Close and Finish Later )

Check the I have completed this step box when you have completed the Texas Public Information Act

form.

Click the Next button.
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f = = T (51 [
@ Employee Online Forms - 05.15.06.00.05 - Mozilla Firefox =
& https://skywardbis.mansfieldisd.org:444/ scripts/wsisa.dll/WService=wsFin/honlfeditd03.w
Employee Online Forms @O S (7|2
BRUBAKER, HEATHER M.
2. 2015-2016 EMPLOYEE HANDBOOK 15-16 DOCUMENTS
REVIEW THE 2015-2016 TEACHER/PARA HANDBOOK AND COMPLETE THE EMPLOYEE HANDBOOK
i 1 have completed this step. 1.4 EMP TEXAS PUBLIC
RECEIPT FORM. INFORMATION ACT
Click on this link for 2015-2016 EMPLOYEE HAMDBOOK
3. Complete Online Form
|
Step 2 of 3
| Previous HNext e
I Close and Finish Later )
Jjavascriptif (chs{"bMext")) {nextStep();} -
A

Click the Click on this link for 2015-2016 EMPLOYEE HANDBOOK hyperlink to view and sign the
Employee Handbook sign off sheet.
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' &8 hupe '/u)'nanébumom,“l [scrpty/wina d/ WSenvices n-i-vu’qqud'téc’#) TuPopup=tive
'| 2015-2016 EMPLOYEE HANDBOOK RECEIPT

Name: BRUBAKER, HEATHER M.  Employee Type. ADM OTHERS  Buillding Code: 743

Compus/Depariment  HUMAN RESCURCES

You have the opton of receiving ol theee of the documents in electraric form or hard copy. Please indicate your chowce by checiing the

oose to recere he Employee Handbook . lechnology Acceploble Use Policy . ond the Inlermet Sofely Policy n electronic format and
 retoraindty for ng them Ging 1o the inshructions provided. Go 10 websde htip /fintrone! morsfelded crg: cick the
t Documents and Feers” ink. The hondioooks ore isted i the Human Resources’ tection,

ooie 1o recenve o hord copy of the Employee Handbook . Technology Acceploble Use Policy . ond *he Inlernel Solety Policy . The hord
10 be requetted Mrough your depariment/comous and peovided by the department/compus desgnee

eby ocinowiedge receipt of my personal copy of the Marsfeld 15D Empioyee Handbook. Technology Acceplable Use Polcy, ond the
t Sofety Policy. | ogree o reod these documents and cbide by the stondards. policies, ond procedures defined cr referenced n the
s fsted.

arpto mmcMnonnWookmvamdﬂvaMﬁMn‘wmfonmednmmw
15, As the disinet prowvid ) t responsibaty for reading ond clidng by the changes.

d that no modécations o contractual relationships or olierations of atwil employment reloticnships are intended by this

d thot | have on obigaton 1o inform my supernviscr or department head of any changes in personal information, such os phone
. oddresns. efc. | oso accept responsitility for contacing my supervisor or the personnel depariment # | have questions or concems or
er explongtion.

3 that my use of the davicty lechnology rescurces 4 ndt pevate and that the datict will monior my octivity,

reod the datict's Technology Accepicbie Ute Policy, Internet Sofety Polcy ond this user opreement cnd ogree fo obide by ther
4. In consdencton for the pevilege of Laing the dutricts technoligy resources, | hereby relecse the Ssinct, ity operaion, ond ony
inatiusions with which they are affiated fom any ond ol cioims and domoges of cny noature arsing from my use of, or inability o use, thete
resowrces, including, without imitation, the fype of domoges identified in the dstnct's polcy.

| undernstond that if | viclate any procedures or rules. | may face legal or dacipinary oction occording fo applcoble low or
dsinct/deparimentol polcy.

Javascrptiit (cbs{"bPrint”)) (prntCustombmFoemill 4 soue
e ————

Read the form and then check the boxes indicating that you agree with the statements.

Click either the Save or Save and Print button
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@ Employes Online Forms - 05.15.06.00.05 - Mozilla Firefox —— [E=REER S
& https://skywardbis.mansfieldisd.org:444/ scripts/wsisa.dll/WService=wsFin/honlfeditd03.w
Employee Online Forms @O S (7|2
BRUBAKER, HEATHER M.
2. 2015-2016 EMPLOYEE HANDBOOK 15-16 DOCUMENTS
REVIEW THE 2015-2016 TEACHER/PARA HANDBOOK AND COMPLETE THE EMPLOYEE HANDBOOK S S———— ,  FMPTEXAS PUBLIC
RECEIPT FORM. . . INFORMATION ACT
Click on this link for 2015-2016 EMPLOYEE HAMDBOOK 2015-2016 EMPLOYEE
HANDBOOK
3. Complete Online Form
Step 2 of 3
| Previous MNext e
I Close and Finish Later )

Check the I have completed this step box when you have completed the 2015-2016 Employee
Handbook form.

Click the Next button.
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@ Employee Online Forms - 05.15.06.00.05 - Mozilla Firefox

kywardbis.mansfieldisd.org:444/scripts/wsisa.dll/WService=wsFin/honlfedit003.w

& http

Employee Online Forms
BRUBAKER, HEATHER M.

3. Complete Online Form

When you have completed this online form, check the I have completed this online form.

Status Last Accessed Completed by

08/20/2015 3:56 PM BRUBAKER HEATHER MASOM

Step

1. EMP TEXAS PUBLIC INFORMATION ACT Completed

2. 2015-2016 EMPLOYEE HANDBOOK Completed 08/20/2015 4:03 PM BRUBAKER HEATHER MASONM

I have completed this online for

o a2
15-16 DOCUMENTS

1 EMP TEXAS PUBLIC
"7 INFORMATION ACT

. 2015-2016 EMPLOYEE
) HANDBOOK

Complete Online Form

.

Step 3 of 3

Previous

I Close and Finish Later )

Check the I have completed this online form box.

Click the Finish button.
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Eu TR Campiton o Gl o Mesoge Plin o W
File Message -

@y 1gnore x a @ a a Meeting [E TIME OFF % @ Rules - @ Mark Unread a'tﬁ & Find
%]M = Q To Manager E OneMote = Categorize ~ % Related -~

-~ Delete Re| Re| Forward Move Translate

& Junk T B, More - | (53 PRINCIPALBISEC... ° Adtions = | ¥ Follow Up ~ S g select -

Delete Respond Quick Steps Maove Tags N Editing

@ Extra line breaks in this message were removed.

From: || MISDSkyFin Sent:  Thu 8/20/2015 4:05 PM
To: ¥ Brubaker, Heather

e

Subject: Completion of Online Form

Click on a photo te see social network updates and email messages from this person.

Once you have completed the process you will receive an email confirmation.
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