
 

Job Title:     Instructional Facilitator/Coach  Wage/Hour Status: Exempt/195 Days 

                   

Reports To:    Executive Director Curriculum  Pay Grade:         Administrative Pay Scale 4      

   and Instruction                    

Dept. /School:    Curriculum and Instruction  Date Revised:         12/13/2017  

 

Primary Purpose: 

The Instructional Facilitator/Coach will assist teachers with differentiation of instruction to close achievement 

gaps for all students while working collaboratively with the instructional coordinators within curriculum and 

instruction.  Responsibilities include providing professional development for initiatives, programs, and activities 

related to the curriculum content.  

 

Qualifications: 

Education/Certification: 

HQ Teachers certificate in appropriate content (Math, ELA, Science, Social Studies) and grade 

configuration (Elementary/Intermediate OR Secondary) 

Bachelor’s Degree required 

Master’s Degree preferred 

 

Special Knowledge/Skills: 

Thorough knowledge of effective professional development including coaching and mentoring 

Excellent communication and interpersonal skills 

Extensive knowledge of technology and instructional application 

Extensive knowledge of curriculum, instruction, and assessment 

Extensive knowledge of Texas Curriculum (TEKS) and state assessments 

 

Experience: 

Five years or more of successful teaching experience required 

 

Major Responsibilities and Duties: 

1.  To facilitate/coach teachers’ professional growth through: 

 Conferencing 

 Co-teaching 

 Demonstration lessons 

 Focused classroom visits 

 Assisting in the analysis of data to determine instructional needs 



 Providing Professional Development  and follow up tailored to meet the needs of teachers in 

all grades and core content areas 

 Participating in curriculum planning through grade level/content meetings 

 Modeling effective instructional strategies and best practices for improving student 

performance 

 Assisting  teachers in designing engaging lessons and units of study that integrate technology 

into core academics 

 Coaching individuals and groups to identify strengths, areas of potential growth, and steps to 

take in improving instructional practices 

 

2. To provide support to campus administration and instructional coordinators by assisting with: 

 Creation and management of exemplar lessons 

 Management and evaluation of teacher resources 

 

3.  To facilitate own professional growth through: 

 Attendance at instructional specialist meeting and colleague groups 

 Participate in peer training sessions 

 Keep abreast of current research and practices 

 

4. Other Responsibilities: 

Other duties as assigned 

 

Supervisory Responsibilities: 

None 

Working Conditions: 

Maintain emotional control under stress.  Occasional prolonged or irregular hours.  Frequent  standing, 

stooping, bending, pulling and pushing.  Move small stacks of textbooks, media equipment, desks, and other 

classroom equipment. 

 

 

 

NOTE: The foregoing statements describe the general purpose and responsibilities assigned to this job and 

are not an exhaustive list of all responsibilities, duties, or skills that may be required. 

 

 


