
 

Job Title:  Coordinator of Advanced Academics  Wage/Hour:  Exempt 

 

Reports to:   Area Superintendent     Pay Grade:    Administrative  

Pay Group 7 

 

Department:   Curriculum and Instruction                Date Revised:  12/05/2017 

 

Primary Purpose: 

Assist teachers in utilizing the best and most reliable teaching techniques; assist in providing in-service for 

teachers in new or accelerated procedures; assist in the development for teachers in new accelerated 

instructional procedures; assist in the development and implementation of the District curriculum as it related to 

advanced academics. 

Qualifications: 

Education/Certification:  

Master’s degree in education Valid Texas teaching certificate in gifted and talented education  

Special Knowledge/Skills: 

Ability to organize and coordinate district wide program ability to interpret data Knowledge of curriculum and 

instruction knowledge of strategies and materials for the education ion of gifted and talented students strong 

organizational, communication, and interpersonal skills 

Experience: 

Five years or more of successful teaching experience with gifted/talented students required. 

Major Responsibilities and Duties: 

Program Management:  

1.  Develop and revise curriculum supports and provide resources and materials to campus staff to 
accomplish goals in the State Plan for the Education of Gifted/Talented Students.  

2.  Assist teachers to develop and provide gifted and talented students with alternative course- work 
through curriculum differentiation, acceleration, etc.  

3.  Develop and conduct or arrange for staff development sessions, including sessions on delivery of 
instruction, enriched learning in classroom settings, and methods for identifying gifted and talented 
students.  

4.  Develop and coordinate a continuing evaluation of the gifted and talented program and implement 
changes based on the findings.  

5.  Maintain open and continued communication with the principals for a united approach to serving 
advanced students.  

6.  Serve as a resource person to the Board of Trustees, Administration and community in matters relating 
to advanced academics.  



7.  Plan and conduct parent meetings, including parent advisory committee meetings.  

8.  Provide Credit by Exam for Acceleration (Grades 1-12) in accordance with district policy.  

9.  Provide resources and training (SAT & ACT practice exams, PSAT/SAT/ACT institute, National Merit 
Potentials Group, Duke Seminar) for success with college readiness tests.  

10. Provide enrichment (IS/MS UIL, Chess Club, Math Pentathlon, Destination Imagination, Academic 
Decathlon) for advanced students.  

11. Administer the gifted and talented budget and ensure that programs are cost-effective and that gifted 
and talented funds are managed wisely.  

12. Comply with policies established by state law, State Board of Education rule, and the local board policy 
in regards to gifted/ talented and advanced academics programs.  

13. Other duties as assigned.  

 
Supervisory Responsibilities: 

Advanced Academics Instructional/Facilitator/Coach 

Working Conditions: 

Maintain emotional control under stress. Frequent prolonged and irregular hours. Frequent district-wide travel.  

NOTE:  The forgoing statements describe the general purpose and responsibilities assigned to this job and are 

not an exhaustive list of all responsibilities, duties, or skills that may be required. 

 


