
  
  

Job Title:          Regular Route Manager                            Wage/Hour Status:  Non Exempt  

               

  

Reports To:      Transportation Director                      Pay Grade:               Aux 7 

         

  

Dept. /School:  Transportation                    Date Revised:          07/01/20  

  

  
  

Primary Purpose:  

 

Create and maintain efficient, uniform and consistent routing pratices. Respond to and address 
needs and concerns for management regarding all routing issues. 
 

 

Qualifications:  

  

  Education/Certification/License:  

 

High School Diploma or Equivalent. Some College preferred. 

Possess and maintain all eligibility requirements to operate a school bus for MISD. 

Possess or be able to obtain TAPT Supervisor designation. 

  

Special Knowledge/Skills:  

 

Ability to efficiently utilize Edulog routing software. Ability to analyze critical routing scenarios and 

problem solve complex issues. Ability to perform long-range analysis and projections to meet 

future needs of the district. Ability to articulate transportation related issues. Ability to work 

effectively and cooperatively with other department staff as well as community stakeholders and 

individuals from other agencies.  Knowledge of basic mathematics and statistics, office 

productivity suites and data entry. Skilled in preparing, presenting, and reviewing verbal and 

written information and reports.  Ability to organize and prioritize work responsibilities.  

 

Experience:  

 

Minimum one year bus driving experience. 

    Preferred experience in use of Edulog routing software. 

 

  

Major Responsibilities and Duties:  

  

 

Vehicle Operation:  

 

1. Operate any vehicle as needed on any route. 

2. Operate school bus in a manner consistent with department expectations and requirements. 

3. Manage student disciple effectively. 

 

 



  

Management of Administrative, Fiscal and/or Facilities Functions: 

 

1. Prepare and update bus routes and schedules for all schools in the district and develop plans to 

meet future transportation needs. Evaluate routes for accuracy and efficiency. 
2. Coordinate transportation for extracurricular activities and summer programs. 

3. Notify bus drivers, parents, schools and administration of any changes in bus routes and 

schedules.  

4. Develop and distribute maps, route information and bus stops prior to the start of school and 

throughout the year as needed. 
5. Work with drivers to resolve routing issues. 

6. Assist campuses, parents and departments with assessing route issues.. 

7. Coordinate departmental activities with other District offices and administrators and provide 
assistance to requesting departments. 

 

Organization Improvement: 

Analyze critical needs in assigned areas and work collaboratively to implement and improve 

programs and training options for department. 

Professional Growth and Development: 

Participate in professional development that increases effectiveness and improves District            

performance. 

 

School/Community Relations: 

1. Interface with governmental agencies, business, civic organizations, and community to provide 

needed information and to promote the District's initiatives. Resolve issues, complaints and 

concerns for route related issues. 
2. Promote operational safety 

Organization Morale: 

1. Foster positive morale by participating in team building activities and the decision-making 

process. 

2. Be supportive of and implement departmental directives and requests. 

3. Maintain self-control over emotions and actions in stressful situations. 

4. Communicate and collaborate with campus/department staff to enhance service delivery, 
program development, and customer satisfaction. 

Policy, Reports, and Laws:  

1. Assist in monitoring district compliance with laws, regulations, and/or rules related to federal, 
state, local governmental agencies, and other practical general industry guidelines with regard 

to employee and transportation issues. 
2. Compile, maintain, file, and present all physical and computerized reports, records, and other 

documents required in transportation area including state financial reports.  

3. Manage and compile data to complete monthly and yearly reporting, goals, and benchmarking 

information. Check for accuracies in all related reports and documents. 

4. Follow District and department policies and procedures. 

Other Responsibilities 

1. Respond to after-hour emergencies and situations as needed. 

2. Perform other duties as assigned 



 

 

Supervisory Responsibilities:   

 

1. Supervise driver performance and compliance with following routes, guidelines, policies and laws 

as related to the transportation of students. 

2. Resolve driver route related issues.  

3. Supervise and evaluate the performance of assigned staff. 

Working Conditions:   

    

Mental Demands/Physical Demands/Environmental Factors:   

  

Stressful, fast paced and changing environment. Moderate physical stamina required. Continual sitting, 

reaching, and repetitive hand and arm motions. Several hours at a time inside a vehicle that magnifies 

dips and bumps in a roadway. Climbing up and down stairs. Work outside and inside at night and day. 

Moderate exposure to extreme temperature (hot/cold) and weather. Exposure to vehicle fumes, 

machinery and moving vehicles. Multiple types of foot and road surfaces. After hour duty requirements to 

complete task and department goals. Irregular hours. 

.  

 

  

  

  

NOTE: The foregoing statements describe the general purpose and responsibilities assigned to this job 

and are not an exhaustive list of all responsibilities, duties, or skills that may be required.  

  


