
Workload and Work Schedules 
Policies DEA, DL 
Professional Employees:  Professional and academic administrators are exempt from overtime 
pay and are employed on a 10, 11, or 12-month basis, according to the work schedules set by 
the District. A school calendar is adopted each year designating the work schedule for 
teachers and all school holidays.  Notice of work schedules including required days of service 
and scheduled holidays will be distributed each school year. 
 
Classroom teachers will have planning periods for instructional preparation and conferences. 
The schedule of planning periods is set at the campus level but must provide at least 450 
minutes within each two-week period in blocks not less than 45 minutes within the instructional 
day.  Teachers and librarians are entitled to a duty-free lunch period of at least 30 minutes.  
The District may require teachers to supervise students one day a week when no other 
personnel are available. 
 
Paraprofessional and Auxiliary Employees:  Support employees are employed at-will and will 
be notified of the required duty days, holidays, and hours of work for their position on an 
annual basis.  Paraprofessional and auxiliary employees are not exempt from overtime and are 
not authorized to work in excess of their assigned schedule without prior approval from their 
supervisor. 
 
 


