Groupwise
How do I use Spell Check?

1. Logon to Groupwise. Open a new email. Type in the To: and Subject: field. Type
email body. When completed, hit the Spell Check button.
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From: Catherine Cobos foe
To: Charlie Morris BC:
Subject: Thank you

Thank you for your hard work and dedicication. ‘

2. The Spell Check will review all words and highlight words that are misspelled.

Subject; |Thank you
Message: [Thankyou for your hard work and Eclick ko activake and use this control |

Not found: dediciation

Replace with: |dedication

Suggestions: |LaelEelel
dedications
desiccation

= English

3. For each misspelled word, you have a choice of Replacing the word with one of
the words listed under Suggestions, Skipping the word, or Closing the Speller
program and returning to your email.

4. To replace a word, find the correct spelling under Suggestions, highlight it, and
hit the Replace button. Hit the Close button to return to your email.
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Subject |Thankyou
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