INFINITE CAMPUS

LOG IN AND ATTENDANCE

In this handout you will learn

The location of the Infinite Campus website
How to log into Infinite Campus

Examples of a “strong” password

Taking attendance

Quick Tips

To create more workspace, you can:

+ Hide Internet Explorer’s tool bar by pressing the F11 function key. Press
F11 again to reveal the tool bar.

+ Hide the Infinite Campus banner by clicking the Index tab > Account
Settings > Checkmark “Hide Banner” > Save Changes. Log out of Infinite
Campus by click on the words “Log Off” at the bottom of the Index tab.
When you log back into Infinite Campus the banner will be gone.)

+ Hide the left navigation pane-Click the Toggle Outline button. Click it
again to reveal the left pane.
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Infinite Campus

Website Location, Logging In and Attendance

Website Location

1. Goto
www.escreqgionl0.net

2. Click Web Applications—

3. Find Infinite Campus
from Work and click on
the Mansfield link.
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Log In & Create a
“Strong” Password!

1. Enter your Novell Client
username.

2. The default password is
teacher

You will be prompted to create a
“STRONG” password. What
does this mean?

Think of a password that is at
least 8 characters and substitute
numbers or symbols for letters.
You can also capitalize different
letters.

Examples:
p@sswOrd
Pa$$wOrd
p@&&wOrd
paSSword

Ferris
Grand Prairie
Mansfield
Terrell
Weatherford
Version: 2008.2.5
District Edition i .
Mansfield Conv2
Usgr Hama_l;
lasth
Password:
TITITIT]

Sign In »
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Take Attendance

1. You will see the class
period(s) requiring
“attendance” in your Process
Inbox.

2. Click the class period to take
attendance.

Process Inbox
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Attendance Page

Click the radio button in the
“A” column across from
student(s) who are absent.

Do NOT use the T (tardy)
column.

Period 01 I Period 03 I
[ save B2 Display Standard Seating Chart B2 Display Lab Chart

Student Name P A T  Excuse Comments

2024310 Algebra Ib

10 Balbierer, Alya ® 0|0 | |
10 Batterbee, Jack O @ [0 [ |
10 Bielenberg, Rhiannon ® O |0 | |
10 Rirckhart Wit . T I i T | |

SAVE! IMPORTANT!!!
Click Save when done!
If you don't click Save your

attendance will not be
reported!

2024=-10 Algebra I

10 Balbisrer. Abva |.{?‘,. | [ | [\ |

LOG OFF! IMPORTANT!!!

Log Off when done.
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Note that after you Save (submit) attendance that period’s attendance link will
disappear from the Process Inbox.

Process Inbox

Po=sted Date | Due Date

> Y[/ Process | Step

Process Inbox items at this tim

IF you Saved (submitted) your attendance but then you realize you need to make a
correction, go to Index > Instruction > Attendance...
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Your Attendance tab will then open. Click the period tab —or— Section drop-down menu
to select the class you need.

Block - Harrizon High w | Section | 01) 2023510 Algebrala | ~|

Period 01 | Period 02 |

[ save Bz Display Standard Seating Chart B2 Display Lab Chart

StudentMame P A T Excuse  Comments |
2024=2-10 Algebra Ib

10 Balbierer, Alya & (O |0 |

10 Batterbee Jack Oy 1& [ [

Contact your attendance clerk if you are unable to make the correction.




