pnjar"v aleoTTirD

Adding a Calendar or Game Report to a Website

Create the calendar or game report in a separate document. In Microsoft Word, there is a
Calendar Wizard that will create a calendar for you. Open Microsoft Word, hit File, New, the
Other Documents Tab, and double click on the Calendar Wizard
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Follow the Calendar Wizard and add items to the calendar. When complete, save the calendar
file on your computer’s desktop. Remember the name of the file that you saved the calendar
as. Open Contribute and find the web page that you want to add the calendar to. Click Edit
Page and click under the news title. Type in what you want to name the calendar link
Highlight the Yame of the link, and hit the Link Icon
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In the drop down menu, pick File on My Computer
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Hit the Browse button, and find the file name of the Calendar saved on your desktop and hit
OK. The software will automatically save a copy of the calendar file the web folder. Hit OK to
the other window that pops up.
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Hit Publish and the link will be added. If you need to make changes to the calendar, you will
have to make the changes in Contribute. You will find the calendar file listed in the folder that
you have access to.

To add a game report, create it as a separate document and save it to your desktop. Highlight
the Opponent’s name in the game schedule and add a link. To add a link, follow the above

instructions.
- acravesin Contribsties [ Nanst el ¥arslgy sl \ = [=x]
| L5 :] 5 0 Page | (3 emtn| | gsad 2 (G Refrest 2 toma Fages C
[~ $rommsm Marliokd sty suest] | |
i"”LW" i v.. him : D (Pihose .

Day, Date,
& Time
Tue, Feb & Irving Niuts (Sermmage)

530 Srving Mismits H3 100 W Gl &4 frving T4 TE080
Sat, Feb 10 Fossil (Scnmmags)

10:00 Fossil Bidge 1S 410) Thimrien R4 Xeller TX 76248
Tue, Feb 13 © mmage}

500 tanatinld M5 3001 Fhosad 5t hasafield T 7603
Sat, Feb 17 Grand Praane (Scoammage)

1000 X TR0
Tus, Feb 20

600
Tus, Feb 27
7:00

Prairia T TE08
n:hhr):llnx 6180

Astingien H3 $18 Park Rew Bk Atlingion TX 76013

Thus-Gat Tyde Classse Tousnament
Mar 1-3 Mimsafield HS 5001 £ Besad 1 Masafield TX 76063




