Wireless Laptop Lab Check List
	I. Preparing for Use:

· Move the cart carefully from the checkout location to your classroom.  Do not leave the cart unattended in the hallway.

· Plug the cart into an outlet in your classroom.

· Plug the wireless access point into an active Ethernet port.

· Unlock the cart
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	II. Assigning Laptops to Students:

· Review mobile lab policies with students

· Assign students a specific numbered laptop and record the assignment (see provided form)

· Carefully remove the laptop from the cart and unplug the power from the back of the laptop.

· Be sure students carefully carry the laptop back to their desk with both hands.
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	III. Using the Laptops:

· Gently lift the lid to open the laptop

· Press the power button at the top of they keyboard to turn on the laptop

· Log into Novell with the school username.  There is no password, click ok.

· When the Windows log-in appears, student is the username.  There is no password, click ok.

· Press the Wireless button if Internet does connect
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	IV. Returning the Laptops to the Cart:

· Allow enough time at the end of the class period to place the laptop back in the cart

· Power off the laptops when not in use by clicking on the Start button and then Shutdown.

· Gently close the lid after the computer has completely powered off.

· Carefully carry the laptop back to the cart.

· Plug the power cord into the back of the laptop.
· Place the laptop in its numbered slot.
· Return the laptop cart to the appropriate checkout location.
· Ensure that the cart is plugged in at its designated storage place so that the laptops will be fully charged for the next use. 
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Things to Remember:

1.  Lock the cart in your room if you leave during the day.

2.  Note any damage or problems on the form found in the laptop folder
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